
Transferable Skills & Action Verbs
TRANSFERABLE SKILLS

Transferable skills are those that can he applied in multiple work settings. Consider incorporating them, in addition to those
that are specific to your intended career field, by providing examples of \Vhefl you have successfully used them in your bullet
ed accomplishment statements. Some examples of transferable skills include the following:
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ACTION VERBS
Beginning each bulleted accomplishment statement with a strong action verb helps to highlight your successes and allows a
reader to get a sense of your skills by scanning the page prior to reading each individual bullet point. It is a good idea to vary
the action verbs on your resume in order to appeal to different audiences. Below is a list of verbs to help get you started.
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